PGCE FE

Guide to Professional Reports (PRs) and
the report writng process

PGCE-FE_Writng Professional Reports 23-24



6 TSAHE AWAZIGEESZYAI ZGPZat

PGCE-FE_Writng Professional Reports 23-24





mailto:j.sisk@worc.ac.uk

Appendix A
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Professional Report 2 — sample subject Foundation/ SEND - tips in green boxes

e State that you have referred to the Review of Progress descriptors

¢ Include language/references that that you are using the Review of Progress
descriptors

e Refer to trainee’s evidence linked to themes to show you have seen it and agree

e Refer to your own evidence and judgements

Thank you for meetng with me to discuss your Review of Progress and Professional Report 2.
Following our meetng, | have competed my Professional Report 2 on your progress below using the
Review of Progress against the Practce Themes guidance.

Evaluating Practice (EP)

You have a very strong evaluative streak and this means you are able to accelerate your progress
through your own reflective practice and through extensive dialogue with colleagues. Your
enthusiasm for evaluation and improvement has inspired the department! Furthermore, you
champion a range of CPD activities for yourself and promote to others. Foe example, your on
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You had success with introducing effective strategies to check for understanding, for example, pass-
pause-pounce gquestion method. This worked well with the Target learners as there are two learners
who like to control the sessions and shout out answers. It also aids quieter learners and those who
get distracted easily and keeps them engaged. | encourage you to plan to use more methods like this
to enable you to find the best methods which work for you and the learners. We will set time to
discuss different methods to form content for a professional discussion.

You have created several resources to aid with assessment in English & Maths. For example, a
laminated number line for each learner, these have been used on a effectively and have promoted
learner confidence and thinking skills around questions used for.

You have clear understanding of the SOW for each topic you deliver and consistently produce lesson
plans, activities, and resources with clear outcomes to support the SOW content. You plan ahead
and have extension tasks available; these range from mindfulness exercises to content which
embeds Maths and English as well as stretching learner knowledge.

With 4 ESOL learners in the group who speak very little English, you adapt resources using Google
Translate, offering text in native language and English and use a translation tool when presenting via
PowerPoint. This supports inclusion and allows for these learners to be assessed effectively. You
work effectively with support staff (LSA & PLC) to not only support ESOL learners but others in the
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Following our discussion, we have agreed an overall grade of good against the PGCE FE Practice
Themes. Well done and | look forward to seeing your progress in the coming weeks!
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